Subdivision and Land Development Plan

Submission Process - 10 Steps

H Step 1: Hire a Registered

Surveyor and/or Engineer

W Step 2: Decide What Specifically
to Do

Ml Step 3: Prepare a Complete
Submission

H Step 4: Forward Plans to the

Correct Location

-Step 5: Review Process Begins

B Step 6: Municipal Consideration
for Approval

Include: Signed County/Municipal Application & Fees, Multiple Plan Copies, DEP
Paperwork

Submitted to: County (required), and possibly Municipal Engineer, Conservation District,
DEP, PennDOT

The municipal 90-day review clock starts. Municipality cannot approve the plan until the
County completes its review or 30 days have passed.

Once the municipality has all review comments, the plan can be placed on the agenda.

W Step 7: Conditional and/or Final
Approval

-Step 8: Final Signature of Plat
-Step 9: Recording of Plan

-Step 10: Deed Preparation and/or

Permit Submission

If revisions are required, a conditional approval may be granted. All conditions must be
satisfied within 90 days.

Signatures required from: Landowner (notarized), Surveyor (sealed), County and
Municipality

Once signed, the plan is recorded at the Recorder of Deeds Office in the County
Courthouse. Uniform Parcel Identifier (UPI) approval is required before recording.
Once recorded, new deeds can be prepared, or a building permit application may be
submitted.

Additional Considerations

* Timeand costs vary depending onseason andworkload.

* Be mindful of: Clean & Green, Agricultural Security, Setbacks, Lot Sizes, Sewage, Access, and related requirements.




